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Registration

Registration is quick and easy. Make sure talh@vaumbers for the people you
wish to addo your accountFor privacy purposes, PaySchools in unable to give out
student information. Pleas@ntact your schodlyou need to validat

CreatdJser

1) To set up an account, govte/w.payschoolscentral.cand click!

Welcome

B GETITON #  Download on the
P Gooale Pla . Abb Stor Click here for
9 y PP ore Events

Privacy | Terms | Help
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http://www.payschoolscentral.com/

2) Fill out all fields marked with an asterisle strongly suggest adding a mobile number as it will
help you resgtour password via text if you ever have trouble logging in.

Register

|
Register Students Payments Notifications

Privacy | Terms | Help

3) Review thé&Jser Agreememindcheck thebox before clickin,

4) Clickl FETURN TO oo Jin the popup window and check your email inbox for a
confirmation email.

PaySchools
Central



Registration Success

Thank you for registering. You will receive an email with
instructions on how to confirm your registration and setup your
new password. You will need to complete this process within 30
minutes or you will need to complete the registration process
again. If you do not receive a confirmation email, select the Help
link on the login page for assistance.

RETURN TO LOGIN

5) You MUST click the link in the email in order to continue. This (M¥LY¥ VALID FOR
30 MINUTES. If you do not activate the link within 30 minutes, please return to

www.payschoolscentral.com and tliokgot my passwortd request a new email.

6) Create and confirm your password inAtbeount Activation screerfter clicking the link in the
email. You can view the password complexity rules by cI,@,ing

Account Activation

Please enter your email address and password to activate your account.

Privacy | Terms | Help
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Secure Account

1) Fill out your 3 security questions and answers after setting up your pa#sssveets must be
at least two characters long.

2) Click S to continue,

Secure Your Account

Register Students Payments Notifications

WE TAKE YOUR ACCOUNT SECURITY TO HEART.

Security Question 1

Security Question 2

Security Question 3

Privacy | Terms | Help
yright® by PaySchools - Version: 2020.02

Add Studenand or Staff

1) You have the option 1
students/staff later via tigashboard
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this step and add your



2) Addyour sudent(s) andaff by filling in all the required fields and clicking

ADD STUDENT / STAFF

You can add as many students to your account as yibthéyeare in the same
school district. If you have students in two or more districts, you will need to
create separate accounts and use different emails/passwords for each district.

Your student or staff information mustexactlymatch the details providel

by your school. If you are having trouble adding your student/staff, please

contact your school PaySchools is unablerovide student informationfor

privacy reasons

Add Student or Staff

Register Students Payments Notifications

INFORMATION

Due to privacy laws, PaySchools is unable to help you add students or staff to your account. The
student or staff ID, first name, and last name you enter MUST match the information your district has
provided to PaySchools. If you're having trouble adding a student or staff member to your
PaySchools account, please contact your district to check their spelling or format of the name or ID
number.

ADD STUDENT / STAFF

SKIP

Privacy | Terms | Help
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3) Once students and staff are added, they will appear at the top of the page waenegove
and manage your students/staff.

Register Students Payments Notifications

(*]
()

4) Click once youbOve addarti/oral | of vy
staff.

5) A summary screen will display all students andwstatfedeen addedd green circle in a
student/ patronds ca@Arddionodrcheesntthegdes bty
student or staff is showing up as inactive, please contact your school for assistance.

Add Student or Staff

Register Students Payments Notifications

THANK YOU!

00 o0

STUDENT ID DISTRICT NAME STUDENT ID DISTRICT NAME

609009 Fairfield City SD 608399 Fairfield City SD

SCHOOL NAME GRADE SCHOOL NAME GRADE
Fairfield High 11 Fairfield Creekside &
Schoo Middle

RELATIOMNSHIP RELATIONSHIP

Non-Guardian - MNon-Guardian -
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Add Payment Methods

If you prefer not tetore any payment information in your account, you can skip this step. You can
either opt to make ortene payments or you can add payment methods laterVasthimard

1) Choose the payment tyg@lease note school districts choose which payment nathods
accepd

Add Payment Method

Register Students Payments Notifications

INFORMATION

Payment Type

Select Payment Type *

Privacy | Terms | Help

2) Enter in the payment method informatimeluding the payment type, nick nandcard
number or routing/accountnumbeiBh e O Ni cknamed f i el glveyosr si mpl
payment methodForexample: Jadegisa CC.
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Credit Card
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